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Calendar Sync

Sync your work calendar using a third-party calendar application, such as Apple Calendar, Google Calendar,

or

Outlook. It enables you to view and track all your shifts and your employees' shifts from one single place.

Sign in to Zoho Shifts using the registered email id and navigate to the Schedule tab.

1. Click Schedule Editor.

2. Navigate to Tools in the top right corner.

window will appear.

3. Select My Schedule or Team Schedule and copy the URL link in your third-party calendar.

Using the drop-down, click Sync to Calendar. A Sync to Calendar
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Open Shifts

Amelia Chia 09:00 - 05:00
- Chef Executive

120 h/$ 144000 Zylker Group of Restaurants, Austin
. Benjamin Davis

54 h/$648.00

Brad Harper 10:00 - 19:00
LA Cashier

Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

10:00 - 18:00
Barista
Zylker Group of Restaurants, Pleasan

10:00 - 19:00
Cashier
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Pleasan

10:00 - 18:00
Dishwasher
Zylker Group of Restaurants, Pleasan
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$1098.00
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Chef Executive
Zylker Group of Restaurants, Austin

10:00 - 19:00
Line Cook
Zylker Group of Restaurants, Austin

10:00 - 19:00
Cashier
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

10:00 - 18:00
Barista
Zylker Group of Restaurants, Pleasan

10:00 - 19:00
Cashier
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Pleasan

10:00 - 18:00
Dishwasher
Zylker Group of Restaurants, Pleasan
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Time Off Reports Messages
o Employee View
Mon Tue
5 6
09:00 - 05:00 09:00 - 05:00

Chef Executive
Zylker Group of Restaurants, Austin

10:00 - 19:00
Line Cook
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Pleasan

10:00 - 18:00
Barista
Zylker Group of Restaurants, Pleasan

10:00 - 19:00
Cashier
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Pleasan

10:00 - 18:00
Dishwasher
Zylker Group of Restaurants, Austin

81h
$1071.00
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¢ 4Feb-10Feb - >

Wed

09:00 - 05:00
Chef Executive
Zylker Group of Restaurants, Austin

10:00 - 19:00
Line Cook
Zylker Group of Restaurants, Austin

10:00 - 19:00
Cashier
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

09:00 - 18:00

Kitchen Manager

Zylker Corporation Pvt Ltd

Zylker Group of Restaurants, Austin

10:00 - 18:00
Barista
Zylker Group of Restaurants, Pleasan

10:00 - 19:00
Cashier
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

82h
$1110.00
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Thu

09:00 - 05:00
Chef Executive
Zylker Group of Restaurants, Austin

10:00 - 19:00
Line Cook
Zylker Group of Restaurants, Austin

10:00 - 19:00
Cashier
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

10:00 - 18:00
Barista
Zylker Group of Restaurants, Pleasan

10:00 - 19:00
Cashier
Zylker Group of Restaurants, Pleasan

10:00 - 18:00
Dishwasher
Zylker Group of Restaurants, Pleasan

72h
$945.00
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Week

Fri

Copy Previous Week

Apply Template

09:00 - 05:00
Chef Executive
Zylker Group of Restaurant

Clear Shifts

10:00 - 19:00
Line Cook
Zylker Group of Restauran

10:00 - 19:00

Cashier

Zylker Group of Restaurant  prie
09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants; Austn

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

10:00 - 18:00
Barista
Zylker Group of Restaurants, Pleasan

10:00 - 19:00
Cashier
Zylker Group of Restaurants, Pleasan

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

10:00 - 18:00
Dishwasher
Zylker Group of Restaurants, Pleasan

90 h
$1206.00
9

Unpublish 57 Shifts

Save as Template

Export

Print Settings

o @ @ s
Tools Publish

Sat
10

Restaurants, Austin

Restaurants, Austin

er
 2yier Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

10:00 - 18:00
Barista
Zylker Group of Restaurants, Pleasan

10:00 - 17:00
Cashier
Zylker Group of Restaurants, Austin

09:00 - 18:00
Kitchen Manager
Zylker Group of Restaurants, Austin

10:00 - 18:00
Dishwasher
Zylker Group of Restaurants, Pleasan

68 h
$938.00
8

o

https://help.zoho.com/portal/en/kb/shifts/scheduling/articles/sync-your-schedule-with-a-third-party-calendarapp


https://help.zoho.com/portal/en/kb/shifts/scheduling/articles/sync-your-schedule-with-a-third-party-calendar-app

(2] Note: Follow the steps in your respective third-party calendar application to complete the sync:

e Google Calendar (See: Use a link to add a public calendar)
e Mac Calendar

e Outlook Calendar (See: Subscribe to a calendar)

https://help.zoho.com/portal/en/kb/shifts/scheduling/articles/sync-your-schedule-with-a-third-party-calendarapp


https://support.google.com/calendar/answer/37100
https://support.apple.com/en-in/guide/calendar/icl1022/mac
https://support.microsoft.com/en-us/office/import-or-subscribe-to-a-calendar-in-outlook-com-cff1429c-5af6-41ec-a5b4-74f2c278e98c?ui=en-us&rs=en-us&ad=us
https://help.zoho.com/portal/en/kb/shifts/scheduling/articles/sync-your-schedule-with-a-third-party-calendar-app

